
 

Letter Request Form  Office of Governor Bev Perdue 

 
Letter Request Form 

 
 
Requestor 

 
First Name: ______________________ Last Name: _____________________ 
Employer/Agency/Organization: ______________________________________ 
E-mail: __________________________________________________________ 
Phone: __________________________________________________________ 
Address 1: _______________________________________________________ 
Address 2: _______________________________________________________ 
City:  ________________________________ State: ______  Zip: ________  
 
Type of Letter Requested 

 
Anniversary 
Birthday 
Eagle Scout 

Military Retirement  
(Must be requested by Command Career 
Counselor. An individual cannot request his/her 
own letter.) 

Girl Scout Gold Award Teacher Retirement 
Law Enforcement Retirement  

 
Addressee 

 
Title:  
Name as it should appear on letter: __________________________________ 
Address to appear on letter: ________________________________________ 
                                           ________________________________________ 
                                           ________________________________________ 
Specific information needed for the letter: _____________________________ 
_________________________________________________________________ 
_____________________________________________________________ 
Date letter is needed in hand: _______________________________________ 
Mail to: __________________________________________________________ 
           __________________________________________________________ 
           __________________________________________________________ 
 
or 
 

Pick up the letter after we contact you. 
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